HCA / NAC Contract             
As a Customer in the Health Careers for All (HCA) program, I will commit to the following obligations. I agree to this contract in exchange for the services & assistance given to me by the HCA program & TRAC Associates.  
During Training – I will:
· Make my best effort to be on time & attend every day of class & every day of clinical experience.  In case of unavoidable absenteeism, I’ll notify my instructor. 

· Notify my HCA Navigator ________________ immediately if I realize I may not complete/pass NAC training. Together, we’ll determine & schedule the next reasonable time/place to continue my training.

Following NAC Training Graduation I will:
· Contact my HCA Navigator to coordinate the application process for the WA State NAC within 2 weeks of the end of NAC training.

· Start active job search with the aid of one or more of the following:

       ___ Attend the HCA Job Prep Orientation taught by job developer, Tom Aufllick, held at Highline Community College or TRAC’s Seattle office (contact Tom at: tom@tracassoc.com or (206) 466-7432 for dates/times) 

       ___ If receiving TANF Benefits, request a referral from DSHS to join WorkSource job search assistance workshops to prepare for & actively seek healthcare employment related to my NAC training.

      ___ Contact my HCA Navigator weekly for job leads for NAC or homecare employment while I am working on completing the certification. 

· Attend TRAC’s Test Prep class designed to help retain my new nursing skills & pass the WA state test for NAC Certification, prior to taking my exam if feasible.   

· Apply for my NAC Certification within 2 weeks of passing the NAC Certification exam. Provide my HCA navigator with my test results right away regardless of the results outcome.

· Reschedule the NAC Certification exam immediately, if I don’t pass. (NACES phone#: 800-842-4562, ext 179)
Following NAC Certification – I will: 
· If not employed, continue to work with my HCA Navigator to help my job search efforts. 
· Secure a job in the healthcare field related to my NAC training. 

· Notify my Navigator upon securing employment.

· Maintain contact with my Navigator for help with difficulties I may encounter. 

· Meet with my HCA Navigator to continue to plan training for the next step of my career plan which is: ____________________________________________________________________________. 

I understand it’s important to remain employed, knowing that employers value all the healthcare experience I have. My job is also critical to my continued academic success.  Notes: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________

________________

TRAC Participant Signature







Date

____________________________________________________

________________

HCA Navigator Signature / Phone# / Email
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